Member Exit Checklist

Member Information

New Jersey Bonner AmeriCorps

Member Name:

Campus/Community Partner:
Term: 0 300 hour 0O 900 hour O 1700 hour

AmeriCorps Monthly
Hour Log Check
use figures found on BWBRS > Student
Menu > Hour Logs > Analysis >
Chronological Hours

Start Date: Suspended on:
Required Exit Date: Reinstated on: Month Approvals
ont
Bonner AmeriCorps School Bonner
Hour Totals Approved Hours .
ept
Student as | Swdent | Site | School | Foundation
Logged | Fundraising Oct
Service
Training Nov
Total Dec
use figures found on BWBRS > Student Menu > Student Profile > Enrollment > Jan
select enrollment > Bonner AmeriCorps Hour Totals
Feb
Exiting with Award
(1) Exit Form Mar
a) Date of Last Day of Service: April
b) Signed and Dated by Member? OYes 0O No "
a
c) Date Member Signed Exit Form: Y
(must be on or after last day of service above) June
(2) Hour Log Approvals |
Sufficient AmeriCorps Approved Hours to Exit? OYes 0O No July
Au
(3) Open Cases for this Member? &
OYes O No (see Reports > Case Management Overview)
(4) Member Evaluation(s) Completed and Attached?
O Mid-Term Evaluation (needed for 900 and 1700 hr Members)
O End of Term Evaluation (needed for all Members)
Exiting Without an Award
(1) Exit Form
Signed & Dated by Member or Excusal Memo* from Campus or Site Staff?
O Yes ONo (must be dated on or after last submitted day of service)
*Memo template can be found at http://goo.glla)Tj0
(2) Member Evaluation(s) Completed and Attached?
O Mid-Term Evaluation (needed for 900 and 1700 hr Members)
U End of Term Evaluation (needed for all Members)
Campus Administrator Review
Check List Completed by:
(must not be an AmeriCorps or VISTA Member)
Total:
Completed Date:



http://goo.gl/aJTj0
http://goo.gl/aJTj0

